
Job Description 
 
 

Job Title:  Part-time Youth and Children’s Director 
 
Date Written:  September 20, 2018 
Classification:  Part-time Staff 
 
Primary Job Function 
 

The Youth & Children’s director is responsible for designing, coordinating and overseeing a 
comprehensive youth and children’s ministry program focused on building young disciples for 
Christ.  Areas of focus include group building, worship, discipleship, mission, and outreach.  They 
will serve as an engaging spiritual leader and role model with a strong biblical background. 
 

Duties Performed: 

1. The coordination of all programs and activities including development of an effective bible study 

and discipleship program geared to children and youth. 

2. Lead in recruiting and training of leadership for all youth and children’s programs. 

3. Coordinate all budget requests.  This would involve working with the leadership of all children 

and youth ministries as they develop their budget requests. 

4. Coordinate and unify the children and youth programs and activities with various church 

organizations and the church calendar so as to avoid conflicts, duplications, and overlapping. 

5. Minister to parents and children privately on specific issues in their family when requested. 

6. Assist in performing other church related tasks as assigned by the Pastor. 

Prerequisites: 

1. Exhibit a personal and growing relationship with God. 

2. Sympathetic with the Baptist Faith and Message Statement 2000 and willing to demonstrate a 

maturity and willingness to complete the assignments set forth in this job description. 

3. Able to direct the planning, coordination, operation and evaluation of a comprehensive youth 

and children’s education ministry. 

4. Able to work with the church staff and youth and children’s committees in determining youth 

and children education ministry goals, organization, leadership, facilities, finances and 

administrative process. 

5. Must have a high school degree. 

6. Must have a social media presence. 

7. Have excellent written and verbal communication skills, conflict management skills and 

computer skills. 

 


